Employee Illness Response Procedure – COVID-19 Specific

As per YOUR COMPANY NAME HERE Employee Illness and Injury Policy - 
REPORTING ILLNESS
Any person who works in an area where meat products are manufactured, prepared, stored, packaged or labelled or where food animal is slaughtered, and who has a disease or illness, symptoms of a disease or illness, must report the illness to their supervisor. 
POSTIVE TEST IN FACILITY
Specifically to address COVID-19 our company has implemented the following procedure when notification has been received that an employee has tested positive for COVID-19: 
1. If an employee tests positive for COVID-19, it is expected that either a local public health unit or the employee must notify the company. Any employee confirmed to test positive for 2019-nCoV (symptomatic or asymptomatic) must comply with public health’s instructions. The employee will not be permitted to return to work for at least 14 days and until deemed healthy (all clear) by public health.
2. When receiving information of a COVID-19 positive employee, YOUR COMPANY NAME HERE shall notify local public health authorities of the positive employee (if the original notification was received from the employee) and request their assistance in determining the risks to their other employees and the risk to OMAFRA/CFIA employees who also work at the establishment.
3. Should the local public health authority not be able to provide assistance in the determination of risks to other employees, we will seek the support of other expert advice to develop and implement the appropriate remediation plans, including ensuring appropriate action to be taken with individuals potentially exposed to the COVID-19 positive employee.
4. YOUR COMPANY NAME HERE will follow public health’s recommendations relating to the site’s response. 
5. YOUR COMPANY NAME HERE shall notify OMAFRA/CFIA immediately upon receipt of information of:
a. a public health request for COVID-19 testing of a plant employee.
b. a COVID-19 positive employee.
6. Information provided should include all pertinent details such as:
a. The date of confirmed diagnosis (if applicable).
b. The date of onset of symptoms and if the employee was at the establishment.
c. [bookmark: _GoBack]The locations at the establishment where the employee delivered their functions, were likely present (lunch room, etc.) or travelled through (specific corridors, stairways, etc.).
d. Any other information relevant to identifying individuals who may have had contact with the positive employee.

As part of the company’s investigation, a company representative will contact the employee and conduct a brief interview to determine potential contacts and locations in the plant where they have been present – see Appendix A. 
APPENDIX A - EMPLOYEE INTERVIEW FOR CONFIRMED POSITIVE EMPLOYEE

Name of Employee:					Date:					

	Question
	Answer

	1. What approximate date did you start feeling ill and/or started showing/feeling symptoms?
	

	2. What date were you tested for COVID-19?
	

	3. Have you contacted your local public health unit for instructions on quarantine or testing for coronavirus? 
	

	4. Where is your workstation (or multiple locations if rotating jobs) located or where was your meeting or visit? 
	

	5. Besides your workstation, is there any other location in the plant where you spent more than 10 minutes? (e.g., cafeteria, locker room, storage areas) 
	

	6. What personal protective equipment (e.g., face masks, N95 respirators) do you wear and where is it worn (e.g., production areas)? 
	

	7. Who, if anyone, did you have close contact with (within 6’ or 2m) at work or at this site? 

	

	8. How do you arrive to work or to this site (drive, transit/metro, bus, other)? 

	

	9. Is there anything else we should be made aware of?

	



*** Ask the employee to describe their normal movement through the workplace and draw it out on a map of the facility to identify all areas of potential contact. 
Note - All information must be recorded and stored in a secure system to protect the interviewee’s privacy.
